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Student Utilities

Email Class
This feature allows faculty to send an email message to all students within a specific class, selected

students within a class, and contacts of selected students.
Student Utilities>Email Class
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Select - Track>Teacher>Term>Class

HINT: Some faculty may have access to more than one track (multiple schools) because they teach at
different schools within the same district. An administrator may have access to multiple teachers, also.

Kellie Heatong
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Track: | Sani-Taoele High [=] Teacher Heatong, Kellie [=] Term: Term 1 [+] Class:|P/3 AP Statistics [=]
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— Email P/3 AP Statistics

Select Students: Send this message to:

Amrhein, Tiae Jasan selected Students

Bowman, Rafael J Selected Students' Contacts (e.g. parents, guardians, etc.)

Copenhauer, Bristchae E Subject: Assignment Due

Craw, Natasia Stenberg We have Leszon 13 Problems 1-16 due Friday, 02/04/2011. Thanks. +

Drogin, Kayloni 1

Ferney, Denae Lynn

Maya, Mevada J

Mekipelora, Mckade Jennifer
Partridge, Lagishia
Wellentine, Micheala Luis
Winham, Ashwin Mackelle

Include a link to Student Summary. « Cancel

Students will be preselected as a default. Select who you want the message sent to. Next, typeina
“Subject” and a “Message”. You have the option to send this to the whole class, selected students,
contacts of these students, and to include a link to Student Summary.

Click “Send”

— Success
Your message was sent successfully.
Please check your e-mail for a summary

and a copy of the message.

This message will appear once the email has been sent. Click “Okay”
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